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Rental Agreement Application 
 
 

Date of Application: _____________________________________________________________ 
 
Date Requested: _________________________ Hours Requested: __________to ____________ 
 
Individual Applying: ____________________________________________________________ 
 
Organization Name: _____________________________________________________________ 
 
Organization Address: ___________________________________________________________ 
 
Individual Responsible for Activity: ________________________________________________ 
 
Address: ______________________________________________________________________  
 
City/State/Zip: _________________________________________________________________ 
 
Home Phone (___) ______________________ Business Phone: (____) ____________________ 
 
Where should check be mailed to                  Individual                      Organization  
 
Type of Activity: _______________________ Number of Persons Expected (160 Max.): ______ 
  
Will alcohol be served? _________ yes   __________ no 
 
Alcohol may only be distributed without charge and within state laws. 

An admission fee may not be charged if alcohol is served on the premises during the party.   
 
          __________ Initials 
 

_______________________________________ ♦♦♦_________________________________________ 
 

Initial Reservation Fee/Security Deposit of $450.00 Cash or Money Order, Certified Check 
payable to: City of Lathrup Village 
   

**No personal checks or company checks accepted** 
 
Balance of Community Room rental, make payable to: City of Lathrup Village 
 

$450.00 Security Deposit will be refunded within 60 days after the completion of the event.  

Deductions will be made from the deposit for any outstanding fees occurred, and for losses 

or damage, which occurs during the use of the facility along with an explanation of those 

items.  Deductions may also be made if the facility is used longer than the original 

contracted amount of time. 

          __________ Initials 
CANCELLATION POLICY  

                                                        
Parties canceled or re-scheduled will be charged a fee of $450.00 of the initial deposit paid.     
 

***Rates and Rules & Regulations are subject to change**** 



 
 
 

Rules and Regulations 
 
 

1) Chef Jim Henry of J & J Catering provides catering and related services.  No other 
caterers are allowed to work on the premises.  All catering arrangements, except as 
provided for in the Rules and Regulations, must be made through the Chef at least 30 
days in advance of the function.  

 
2) Decorations are limited to the table only.  Nothing may be attached to the walls or ceiling 

in any way.  No loose decorations such as confetti or glitter may be used. 
 
3) All guests must vacate the premises no later than 12:30 a.m. for Friday and Saturday 

evening parties and by 11:30 p.m. for parties held Sunday through Thursday evenings. 
 
4) The City of Lathrup Village does not have a liquor license.  Under current state laws, 

liquor may be served only if it is given away free to guests/invitees, age 21 or older.  
Liquor may not be sold or charged for as part of a ticket price for any event. 
 

 
5) Bartending may be done by any adult, age 21 or older.  However, the City urges you to 

hire a professional bartender.  A professional bartender can keep a more watchful eye on 
alcohol consumption. 

 
6) The Lathrup Community Room has the following items available for your use. 

 
**   Table & Chairs 
**  Dinnerware & Silverware  
 

 You should make arrangements to obtain all other items needed to complete your party.  
 We do not provide such services as bar glassware, vases, decorations, etc.  Check with 
 the caterer for items such as these that he may be able to provide. 
 
7) Lunch menus available until 2:00 p.m. Meals served after 2:00 p.m. require dinner menu 

pricing.  (Breakfast/Lunch menu is not available on Saturday, Dinner pricing only) 

 
8) No Smoking is permitted in the building. 
 
9) We ask that you take from the building all items that you have brought in for your party 

at the completion of the function.  The City of Lathrup Village is not responsible for 
those items left behind by you or members of your party or any companies that provided 
material goods for your function. 

 
 

****Note:  Adult Events only and no After Glow Parties***** 

 

 

 
 



Pricing Information 
 

To make your menu selections, contact Chef Jim Henry for appointment at Cell # (248) 

417-0226 at least 30 days in advance of your function. 
 
 
 

    

LUNCH MENULUNCH MENULUNCH MENULUNCH MENU    
 

40 person minimum – under 40, add $75.00 facility use fee 

**Lunch menu is not served on Saturday** 

 

 

$11.50 per person – Deli Luncheon 

Cold Cuts, Cheese, Breads, Condiments, Choice of Two Cold Salads, Coffee & Tea 
 
 

$12.50 per person (Chef’s Choice) 

One Hot Entrée, Vegetable, Potato, Salad, Rolls & Butter, Coffee & Tea, Dessert 
 
 

$13.95 per person (Chef’s Choice) 

Two Hot Entrees, Vegetable, Potato, Salad, Rolls & Butter, Coffee & Tea, Dessert 
 
 

$14.95 per person (Your Choice) 

Two Hot Entrees, Vegetable, Potato, Salad, Rolls & Butter, Coffee & Tea, Dessert 
 
 

DINNER MENU 
 

100 person minimum – under 100, add $125.00 facility use fee 
 

$15.95 per person (Chef’s Choice) 

One Hot Entrée, Mostaciolli, Vegetable, Potato, Salad, Rolls & Butter, Coffee & Tea, Dessert 
 
 

$17.50 per person (Your Choice) 

Two Hot Entrees, Vegetable, Potato, Salad, Rolls & Butter, Coffee & Tea, Dessert 
 
 

$18.50 per person (Your Choice) 

Two Hot Entrees, Mostaciolli, Vegetable, Potato, Salad, Rolls & Butter, Coffee & Tea, Dessert 
 
 

$19.50 per person (Your Choice) 

Three Hot Entrees, Vegetable, Potato, Salad, Rolls & Butter, Coffee & Tea, Dessert 
 
 

**All menu’s are subject to 17% gratuity & 6% sales tax 
 

All functions include: 

 

6 hours use of the facility for dinner parties – 4 hours for luncheons set-up and clean-up 

of the room, dinnerware & silverware table linens and food service. 
 

Bar service and all items for a bar must be provided by the applicant. 



 
 

 

Menu Selections – Buffet Style 
* Asterisks denote Chef’s Choice menu items. 

Other options are available and may be discussed with the Chef. 
 

Beef Entrees 
 
Roast Beef Jardiniere*     Braised Pepper Steak  
Served with julienne       Served with Rice Pilaf 
Vegetables and burgundy wine sauce         
 
Swedish Meatballs*      Beef Tips Stroganoff   
Stroganoff or barbecue sauce     with rice pilaf or egg noodles 
 
Baked Meatloaf *      Swiss Steak 
Cajun or All American     Brown sauce or tomato sauce 
 
Old Fashioned Beef Stew     Carved Top Round 

        Additional $1.50  
 
 
 

Chicken Entrees 
 

 
Fried*, Baked*, Sesame Seed Chicken   Grilled Chicken Teriyaki  
    Served with Rice Pilaf 
 

Chicken Breast Bellavue 

Served with onion, tomato,               Chicken Piccata 
mushroom, black olives and Supreme sauce   with lemon sauce, parsley  
        white wine 
 

Stir Fry Chicken      Chicken Florentine 
Teriyaki or honey apricot sauce  Grilled Breast, served on bed of 

Spinach & Mushroom 
Chicken Breast Ambassador 

Served with onions, Green & Red Peppers,   Cajun Chicken 
Mushrooms, Artichoke Hearts on Egg Noodles Grilled Breast, served on fettucine 

alfredo. 
 

Turkey Entrees 
 

Turkey and Dressing*     

Carved is an additional $1.50 pp  
        

Fish Selections 
 
Also available and are priced based on market. 



 
 

 

Menu Selection Continued 
 

Pork EntreesPork EntreesPork EntreesPork Entrees    
 

 
Pork Chops    Baked Ham*                Roasted Pork Loin 
with bread stuffing, apples,  pineapple/chutney sauce or  purple plums, bacon 
raisins and walnuts    maraschino cherry/orange  apple dressing 
 
Smoked Kielbasa*   Breaded Pork Chop Milanes  Carved Country Ham 
Served with peppers & onions with marinara sauce   additional $1.50 pp 
or sauerkraut 
 
 
    

Pasta Entrees 
 
 
Mostaciolli with meat sauce*  Spaghetti with Marinara Sauce* 
or Marinara Sauce   or meatballs  
 

Lasagna (meat or vegetable)   Fettuccine Primavera 

additional $1.50 pp 
 

 
Potato (choice of one)Potato (choice of one)Potato (choice of one)Potato (choice of one)    

 
 
Anna*   Augratin  Scalloped  Rice Pilaf* 

 

Macara  Boiled Red Skins  Oven Browned*  Baked Macaroni & Cheese 

 
 

Vegetable (choice of one) 
 

  
Green Beans (fresh) In Season Glazed Carrots (fresh)* Creamed Spinach 

  

Corn O’Brien*   Broccoli (fresh)*   Mixed Vegetables (fresh) 

 

Peas & Carrots *   Lima Bean Home Style * Zucchini Provencale 

 
 
 



 
 
 

Menu Selection Continued 
 

Salad (choice of one) 
 
 
 
Tossed Salad with Dressing*  Cole Slaw*              Pasta Primavera Salad 

 

Fresca Salad     Maurice Salad          Greek Salad  

Additional $1.50 pp   Additional $1.50 pp  Additional $1.50 pp 
 
Spinach Salad    Caesar Salad 

Additional $ 1.50 pp   Additional $2.00 pp 

 
 

Dessert (choice of one) 
 
 

New Orleans  Bread Pudding   Assorted Cookies*  Speciality Tortes 

          Additional $3.00 pp 
 
Watermelon Basket/Fresh Fruit  Ice Cream *    Assorted Baked Pies 

 

Assorted Pastries and Tarts   Carrot Cake or Chocolate  

additional $4.00 pp 
 
 
 
 

Salad Buffet 
 
Salad Buffet: Choice of 4  
Served with Rolls & Butter 
 
$12.95 per person plus 17% gratuity & 6% sales tax 

 
Maurice  Pasta   Tuna   Chicken Fresca  Egg  
 
Macaroni  Spinach Greek  Fruit  Caesar  Cole Slaw 

 
 



 
 
 

EXTRAS, EXTRAS, EXTRASEXTRAS, EXTRAS, EXTRASEXTRAS, EXTRAS, EXTRASEXTRAS, EXTRAS, EXTRAS    
 

 

 

 
Fresh Fruit Tray          $2.50 per person 
 
Fresh Vegetable Tray          $1.50 per person 
 
Assorted Cheese Tray          $1.50 per person 
 
 
 

Stir Fry StationStir Fry StationStir Fry StationStir Fry Station    
 
Chicken       $2.50 per person 
 
Beef        $4.00 per person 
 
Shrimp        $4.00 per person 
 
Combination (Shrimp, Beef, Chicken)   $4.50 per person 
 
 
Carving Station with miniature rolls and condiments  
Beef, Ham or Turkey      $4.00 per person 
 
Shrimp Bowls       Market Price 
 
Special Hot and Cold Hors D’oeuvres available. 
 
Smoked Salmon, Poached Salmon or other Smoked Fish are available. 
 
Full Sweet Table is available. 
 
Florists, Linens, Waitress and Bartender Services are available.  
 
Punch        $8.50 Per Gallon 
 

 
 
 
 
 
 



 
 
 
 
 
 

HORS D’OEUVRE MENUS 
 

 
A   PACKAGE 4 Hot Hors D’oeuvres. 
   Consisting of variety of six (four from A list, two from B list). 
   Fresh fruit tray, cheese & crackers   
   Vegetable tray & dip  
 

$17.50 per person plus 17% gratuity & 6% sales tax 

 
 
 
 
B   PACKAGE Hot Hors D’oeuvres. 
   Variety of Six (four from A list, two from B list). 
   Fresh fruit tray, cheese & crackers 
   Vegetable tray & dip 
   Carved beef with mini rolls & condiments 
   or stir fried station     
 

$19.95 per person plus 17% gratuity & 6% sales tax 

 
 
ALL HORS D’OEUVRE TABLES WILL BE SET OUT FOR 1 1/2 HOURS OF SERVICE 

UNLESS OTHERWISE SPECIFIED 

 

 
MENU VARIATIONS AVAILABLE UPON REQUEST 

 
 
 
 
 
 
 
 
 
 



 
HORS D’OEUVRE MENUS 

A. List 
 
Baked Chicken Wings in Teriyaki/Ginger Marinade  
 
Deep Fried Wing Dings 
 
Chicken Tenders 
 
Miniature Quiche 
 
Rumaki 
 
MeatBalls  a.) Stroganoff     b.) B.B.O. 
 
Cocktail Franks-N-Blanket 
 
Egg Rolls 
 
Miniature Chicago Pizza 
 
Deep Fried Won Tons W/Honey Mustard Sauce 
 
Assorted Bite Size Sausage & Peppers 
 
Stuffed Mushrooms:  a.) Meat / Cheese   c.) Vegetarian 
    b.) Crabmeat   d.) Blue Cheese/Walnut 
 

B. List 
 
Chicken Brochette 
 
Beef Brochette 
 
Spareribs  Additional $2.00 per person 

 
 
Spanikopita: Spinach & Cheese in fillo triangles 
 
Miniature Crabmeat Burger on Miniature Bagel 
 
Potato Pancakes W/Sour Cream & Apple Sauce 
 
Miniature Beef Wellington 
 
Miniature Chicken Cordon Blue 
 
Chicken/Dill/Mushroom En Croute 



 
Chicken Sate 



 

Breakfast Menu 
 

  
Eggs, Scramble 
 
Bacon, Sausage, Ham 
 
Hash Browns or Oven Brown Potatoes 
 
Pancakes or French Toast with Syrup 
 
Bagels, Muffin, Danish, Cinnamon Rolls 
 
Butter & Cream Cheese 
 
Coffee, Tea 
 
Assorted Juice 
 

$13.50 per person plus 17% gratuity & 6% sales tax 
 

 

 

 

 

Continental BreakfastContinental BreakfastContinental BreakfastContinental Breakfast    
 
Bagels, Muffins, Danish, Cinnamon Rolls 
 
Butter, Cream Cheese 
 
Fresh Fruit Tray 
 
Coffee, Tea 
 
Assorted Juice (Choice of 3):       Apple,  Orange,  Cranberry,  Pineapple,  Grape,  V-8  
 

$8.00 per person plus 17% gratuity & 6% sales tax 

 
 
 

** Breakfast menu is not served on Saturday** 
 

40 PERSON MINIMUM 
 

 



Lathrup Village Community Room 

27400 Southfield Rd. 

Lathrup Village, MI 48076 
 

Fee Agreement 
 

DATE OF EVENT:_____________________________________________________________________ 
 
  
Menu Selection:  _________ persons  x  $ ___________ per person   = $_________________ 
 
 
       Gratuity (17%) $_________________ 
 
       Sales Tax (6%)            $_________________ 
 
 
 
        TOTAL $_________________

  

 
           
       Balance Due $__________________ 
 

 

PLEASE NOTE: 

 

A deposit in the amount of $450.00 is due at time of reservation.  The balance amount is 

due 10-day prior to the event.  Payment must be in cash or money order or certified check.  

It is further agreed and understood that cancel or re-reschedule will result in the forfeiture 

of the entire $450.00 initial reservation/deposit fee.  I, as applicant, have read and 

understood the above statement. 

 

       Applicant’s initials: __________________ 
 
 
I declare that I have carefully examined all of the current Rules and Regulations for the use of the 

City of Lathrup Village Municipal Building/Community Room, that I fully understand the same 

and hereby agree to abide by such Rules and Regulations and further understand that any violation 

thereof may result in cancellation of use permission, expulsion from the premises and or imposition 

of liability against myself and or organization, jointly and severally. 
 

Deductions will be made from the deposit for any outstanding fees occurred, and for losses 

or damage, which occurs during the use of the facility along with an explanation of those 

items.  Deductions may also be made if the facility is used longer than the original 

contracted amount of time. 
 
 
Signed: _______________________________________________ Date: _____________________ 
               Applicant personally and as agent for organization 
 



 

Lathrup Village Community Room 

27400 Southfield Rd. 

Lathrup Village, MI 48076 
 

Revised Balance Due 
(To be completed 10 Days Prior to the Function) 

 
 

DATE OF EVENT:_____________________________________________________________________ 
 
 

Ten (10) days prior to the scheduled event your final balance is due.  Payment must be 

made in cash, money order, or Certified Check.  The final number given to us is the 

guarantee.  If you have more people at your party than the guarantee amount, you will be 

charged accordingly on the night of the party for the balance.  Even if your attendance falls 

short of the guarantee amount, you will still be required to pay the guarantee amount. 

 
I declare that I have carefully examined all of the current Rules and Regulations for the use 

of the City of Lathrup Village Municipal Building/Community Room, that I fully 

understand the same and hereby agree to abide by such Rules and Regulations and further 

understand that any violation thereof may result in cancellation of use permission, 

expulsion from the premises and or imposition of liability against myself and or 

organization, jointly and severally. 
 

Deductions will be made from the deposit for any outstanding fees occurred, and for losses 

or damage, which occurs during the use of the facility along with an explanation of those 

items.  Deductions may also be made if the facility is used longer than the original 

contracted amount of time. 
 

_________________Initials 

Final Guarantee 
 
   
______________ persons  x  $ __________________ per person  =   $_________________________ 
 
 
      Gratuity (17%) $_________________________ 
 
      Sales Tax (6%) $_________________________ 
 
    

      BALANCE DUE  $_________________________ 
 
___________________________________________________ 
Applicant personally and as agent for organization (Print) 
 
___________________________________________________ 
Applicant personally and as agent for organization  (Sign) 
 

________________________________________ 

   Date 


